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I. O0mue mooKeHus

1.1. Hacrosimiee Ilonoxxenue oOpabOTKE MEPCOHANBHBIX JTAHHBIX PAOOTHUKOB
(manee — IlonokeHHe) MYHHMIIMOAIBHOTO Ka3€HHOTO 00IIe00pa3oBaTeILHOTO
yupexaeHuss «MKOVY»llynukckas COIL» Pyrtynsckoro paitona, PecnyOnuku
Jlarectan pa3paboTaHO B COOTBETCTBUM C TpymoBBIM KojekcoMm Poccuiickoi
Oenepannu, Konctutynueit Poccuiickoit @enepanuu, ['pakaaHCKUM KOJIEKCOM
Poccuiickoit  ®enepanun, DeaepanbHbiM  3akoHOM  «O06  umHBOpMaIUH,
WHOOPMAITMOHHBIX TEXHOJOTHUAX W O 3ammure uHbopManmm», DemeparbHBIM
3aKkOHOM «O TepCOHANBHBIX JaHHBIX», [IpaBuUIaMu BHYTPEHHErO TPYAOBOTO
pacniopsigika MKOVY «lynukckas COLDy.

1.2. Henp pazpabotku I[lonoxkeHuss — omnpejaelieHue TmopsAaKka 00pabOTKU
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB; OOECMEYeHHEe 3alUThl MpaB U CBOOOJ
pabOTHUKOB MpU 00pabOTKE MX MEPCOHATLHBIX JIAHHBIX, a TAKXKE YCTAaHOBJICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HMMEIOUMX JOCTyH K HE€pCOHAIbHBIM
naHHbIM padboTHuKOB MKOY «llynukckas COILLl», 3a HeBblONHEHHE TpeOOBaHUI
HOPM, PETYJIHPYIOMHNX 00pabOTKY U 3alIUTy NEPCOHATBHBIX JTAHHBIX.

1.3. Ilopsinok BBOAA B JieicTBHE U M3MeHEHU [lonoxeHus.

1.3.1. Hacrosimee IlonmoxeHne BCTYMAaeT B CWJIIY C MOMEHTA €r0 YTBEP KICHUS
JUPEKTOPOM MYHHUIIMIAIBHOTO Ka3éHHOTo OO0IIe00pa3oBaTeIbHOTO YUPEKIACHUS
«MKOVY «llyaukckas COIL» u neiictByeT 0eccpodyHO, A0 3aMEHBI €ro HOBBIM
[Tonoxxenuem.

1.3.2. Bce nusmenenus B [TookeHre BHOCATCS MMPUKA30M.

1.4. Bce pabotauku MKOVY «llynukckas COIL» momkHBI ObITh 03HAKOMIICHBI C
HacToAmuM [lonoxxeHneM nog poCIuch.

1.5. Pexxum KOH(l)I/I)ICHI_[I/IaJIBHOCTI/I MEPCOHAJIBHBIX JAaHHBIX CHUMACTCA B ClIydasax
nX 00C3IMUMBAHMS U IO UCTCYCHUH 75 T CpOKa UX XpaHCHH:A, UJIN IIPOAJICBACTCA
Ha OCHOBAaHHUH 3aKJIIOYCHU A BKCHepTHOﬁ KOMHUCCHUH 06pa30BaTCHBHOﬁ
opraHmsanuvu, €CJInu HHOC HC OIIPCACIICHO 3aKOHOM.

II. OcHOBHBIE OHATHS U COCTAB NMEPCOHAIBHBIX JAHHBIX PAOOTHUKOB

2.1. Ins neneu Hacroswmero [lomoxkeHns HCHOIB3yIOTCS CIETYIOIINE OCHOBHBIE
MTOHATHSL:

— TIEpCOHAJNIbHBIC JTaHHbIE PabOTHUKA — Jr00ast WHOpPMAIHsI, OTHOCSIIASICT K
ONpENEICHHOMY WJIM OINpEAeNseMOMYy Ha OCHOBAaHHMU Takoil HHQOpMaIH
paboOTHUKY, B TOM YHKCIE €ro pamiins, UMsl, OTYECTBO, TO/, MECSII, AaTa U MECTO
pOXKIEeHHs, aJpec, CceMelHOoe, COIMallbHOe, WMYIIECTBEHHOE TIOJIOKEHHE,
oOpa3zoBanue, Tmpodeccusi, HOXOAbl, Japyras uHopmanus, HeoOxoaumas
paboTOIATEINIO B CBSI3U C TPYIOBBIMH OTHOIICHHUSIMH,



— 00paboTKa MEepCOHANBHBIX JTAaHHBIX — COOp, CHUCTEeMaTH3alus, HAKOIUICHHE,
XpaHCHHE, YTOYHEHUE (oOHOBJICHUE, U3MEHCHHUE), UCIIOJIb30BaHUE,
pacmpoctpaHeHre (B TOM 4HCIE Iepenada), oOe3IMYuBaHHe, OJOKHPOBAaHUE,
YHHUYTOKEHHE TIePCOHABHBIX JaHHBIX paboTHIHKOB MKOYVY «ynukckas COILLy,

— KOHQUACHIMAIBHOCTh TMEPCOHATBHBIX JAaHHBIX — O00s3aTeabHOe IS
COONIIOICHNS HAa3HAYEHHOTO OTBETCTBEHHOI'O JIMIA, IOJYYMBIIErO JOCTYH K
HNEPCOHAIBHBIM  JAaHHBIM  pa0OTHUKOB, TpeOOBaHME HE JOMYCKaTb UX
pacnpocTpaHeHus: 0e3 corjacusi paOOTHUKA WIM HHOTO 3aKOHHOI'O OCHOBAHUS;

— pacmpoCTpaHCHHWE NEPCOHAIBHBIX JIaHHBIX — JICHCTBUSA, HANpaBJICHHBIC Ha
nepegavyy IEPCOHANBHBIX HaHHBIX PAOOTHUKOB ONPEACICHHOMY KPYry JIHI[
(mepemaya IMepCOHANBHBIX JAaHHBIX) WM Ha O3HAKOMJICHHE C IICPCOHAIbHBIMH
JAHHBIMH HEOTPAaHMYEHHOTO Kpyra JIMI, B TOM 4YHCIE OOHApOJIOBaHUE
IICPCOHAJILHBIX JIAaHHBIX PaOOTHUKOB B CPEACTBAX MacCOBOH HH(OpMaIH,
pasMelieHne B HMH(DOPMAIMOHHO-TEIICKOMMYHUKAITMOHHBIX ~ CETSIX WM
IIPEIOCTaBICHUE JIOCTYIIa K TIEPCOHAIBHBIM JaHHBIM PAOOTHUKOB KaKHM-JTHOO
WHBIM CIIOCOOOM;

— HCHOJb30BaHUE IMEPCOHAIBHBIX JAHHBIX — JelcTBUsA (Oomepauuu) cC
IIEPCOHAIILHBIMU JAHHBIMH, COBEpILIAEMbIE JOJDKHOCTHBIM JIULIOM
0o0pa30BaTeNbHON OpraHMu3ali B LENSIX NPUHATUS PELICHUH WIM COBEpPUICHMS
UHBIX JECUCTBUM, IOPOXKIAIOMMX IOPUINYECKHE IOCIEICTBAS B OTHOLICHUU
pabOTHUKOB JIMOO MHBIM O0pa3oM 3aTparvuBalOIIUX UX MpaBa U CBOOOJBI HIIU
npaBa U CBOOOBI IPYTUX JIUIL;

— OJIOKMpOBaHHME TEPCOHATBHBIX JIaHHBIX — BPEMEHHOE TNpeKpaiieHue coopa,
CUCTEMATHU3AIINM, HAKOTUIEHUSI, UCIIOJIb30BAHUS, PACTIPOCTPAHEHHS IEPCOHAIBHBIX
JTAHHBIX paOOTHUKOB, B TOM YHUCJIE UX MEpelayuu;

— YHUYTOXEHUE TEPCOHAIBHBIX JaHHBIX — JCHCTBUS, B pe3yjbTaTe KOTOPHIX
HEBO3MOXKHO  BOCCTAHOBUTHb  COJIEp)KaHME  TEPCOHAIBHBIX  JaHHBIX B
WH(OPMAITMOHHON CHCTEME MEPCOHAIBHBIX JIAaHHBIX PAOOTHUKOB WJIM B PE3YyJIbTaTe
KOTOPBIX YHUYTOXKAIOTCS MaTepUAbHBIE HOCHUTENIW TIEPCOHATBHBIX JaHHBIX
pabOTHUKOB;

— 00e3MMYMBaHNe TIEPCOHAIBHBIX TAHHBIX — JCWCTBUS, B PE3yJIbTaTe KOTOPBIX
HEBO3MOXKHO OTIPENCIHUTh MPUHAUICKHOCTh TIEPCOHANBHBIX JTAaHHBIX KOHKPETHOMY
pabOTHHKY;

— 0oO0IIe0CTyHBIE MEePCOHANBHBIC JaHHBIE — TEPCOHAJBHBIC aHHBIC, JTOCTYI
HEOTPAHWYEHHOTO Kpyra JUI[ K KOTOPHIM IPEIOCTaBIEH C COTJacus pabOTHHKA
WIM Ha KOTOphIE B COOTBETCTBUHM C (enepalbHBIMH 3aKOHAMH  HE
pacrpocTpaHsercs TpeboBaHue COOI0ICHUS KOHPUICHIINATBHOCTH.

— uHpopmarus — cBeleHus (COOOIIeHuUs, aHHbIE) HE3aBUCHUMO OT (POpPMBI MX
MIPEICTABIICHMUS.
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— JOKYMEHTHpOBaHHas HWH(popManus — 3aQUKCHpOBaHHAS HA MaTepPUATHHOM
HOCHUTEJIE  IyTeM  JOKYMEHTHUpOBaHMS  WHMOpMamuss €  PEKBU3UTAMHU,
MO3BOJISIONIMMU  ONPEEIUTh TaKyl0 HHPOPMALMIO WIM €€ MaTepHaIbHbIN
HOCHUTEIb.

2.2. B cocTaB nepcoHabHBIX JaHHBIX pAOOTHUKOB 00pa30BaTeIbHOM OpraHu3aluu
BXOJAT JIOKYMEHTBI, CoOJepKaliie HWHQPOPMALMI0O O TAacCIOPTHBIX JIAaHHBIX,
o0pa3oBaHMM, OTHOIIEHHMM K BOMHCKOW OOSI3aHHOCTH, CEMEMHOM II0JIOKEHUH,
MECTE KHUTEJIbCTBA, COCTOSIHUM 30POBbs, a TaKK€ O INPEABIIYIIHX MECTax HX
paboThI.

2.3. KomIuieke JOKYMEHTOB, COIIPOBOXKAAONINI Mporecc oQopMIICHUST TPYAOBBIX
otHoueHuit pabotauka B MKOY «llynukckas COILL» npu ero npueme, nepeojie
Y YBOJIbHEHHH.

2.3.1. Uadpopmanus, npeacrapisieMas paOOTHUKOM IPH MOCTYIUIEHHH Ha padoTy B
00pa30BaTeNbHYI0 OpraHU3aluio, JT0JKHA UMETh JOKYMEHTalbHyIO ¢GopMmy. [Ipu
3aKJIFOYEHUHU TPYAOBOIrO JIOTOBOpa B COOTBETCTBHM CO CT. 65 TpyaoBoro xomekca
Poccuiickoii ®enepauuu M0, MoOCTynaromiee Ha paboTy, MNpeabsSBIsSET
paboTroaaTento:

— acCropT Uiin WHOM HOKYMCHT, YI[OCTOBepﬂIOH_II/Iﬁ JINYHOCTD,

— TPYIOBYIO KHWXKY, 33 HCKJIIOUYEHHEM CIIy4aeB, KOrJa TPYAOBOM JOTOBOP
3aKJII0YAEeTCsl BIEpPBbIE WIM pPAOOTHUK TNOCTyNMaeT Ha padoTy Ha YCIOBUAX
COBMECTHUTENBCTBA, JINOO TPYAOBAsI KHUKKA Y paOOTHUKA OTCYTCTBYET B CBA3M C €€
yTPaToOM WM MO APYTHUM NPUYUHAM;

— CTPAaxoBOC CBUACTCIILCTBO I'OCYAapCTBCHHOI'O IICHCHMOHHOI'O CTPAXOBAHUA;

— JIOKyMEHTbI BOMHCKOIO y4eTa — JJIi BOCHHOOOSI3aHHBIX U JIULI, MOJAJIEKAIIUX
BOMHCKOMY YYETY;

— JOKyMEHT 00 o00pa3oBaHHM, O KBaJU(UKAIUM WA HAIWYUH CICIHATbHBIX
3HaHUW — TPHU TMOCTYIUICHUH Ha paboTy, TpeOYyIOUIYIO CIeUaTbHBIX 3HAHUN WJTH
creuaabHOM MOATOTOBKH;

— cBuaeTenbCTBO 0 ipucBoeHn MHH (mpu ero Hanuuuu y paboTHUKA).

2.3.2. Ilpu odopmnenuun padotauka B MKOVY «lynukckas COIL» paGoTHUKOM
oTnena KaapoB 3anonHseTcs yHubunupoBanHas gopma T-2 «Jluynas kaprouxa
paboTHHKA», B KOTOPOIM OTPaKarOTCsl CIICIYIONIUE aHKETHbIE U Ouorpaduyeckue

JlaHHBIC PAaOOTHHKA:



— obmmue cBengenus (O.M.O. paboTHHKa, AaTra POXKIAEHUS, MECTO POXKICHHUS,
IpaXJIaHCTBO, oOOpa3zoBaHue, mnpodeccus, craxx pabOThl, COCTOSIHUE B Opake,
NaCTIOPTHBIC TaHHEIC);

— CBEJICHUS O BOMHCKOM Y4YETE;
— JJaHHBIE O MpUeMe Ha padoTy;

B nanbHeiiem B TUYHYIO KapTOYKY BHOCSTCS:

— CBEJICHMS O TIEPEeBO/IaX Ha JIPYTyIo padoTy;

— CBeICHUS 00 aTTeCTaIluu,

— CBEJICHUS O MOBBIINICHUN KBUTH(DHUKAIINN;

— CBeJICHUS O MPpo(PecCHOHATBLHOMN ePEOArO0TOBKE;

— CBeJICHHS 0 Harpajiax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSX;
— CBeJICHUS 00 OTITyCKax;

— CBEJICHUS O COIMATIBHBIX TAPAHTHSIX;

— CBEJICHHS O MECTE KUTEJIHCTBA M KOHTAKTHBIX Tele(OoHaXx.

2.3.3. B cekperapuare cO3JalOTCS U XPAHATCS CIAEAYIOUIME TPYNIbl JOKYMEHTOB,
coJiepKallue JaHHble 0 pa0OTHUKAX B €IMHUYHOM WJIM CBOJTHOM BHUJIE:

2.33.1. [IoKyMeHTBI, COJEp)Kalllue TMEepPCOHAIbHbIE JIaHHbIE PAOOTHUKOB
(KOMIUIEKChl JOKYMEHTOB, COIPOBOXKIAIOLIKE Mpolecc 0QOpMIICHUS TPYAOBBIX
OTHOIIEHWH TMpH TpueMe Ha paboTy, TMepeBo/ie, YBOJbHEHUHU; KOMIUIEKC
MaTepUajoB MO AHKETHUPOBAHUIO, TECTUPOBAHUIO; MPOBEACHUIO COOECeI0BaHUM C
KaHIWJATOM Ha JOJDKHOCTH; IIOUIMHHUKM W KOIWU IIPUKAa30B IO JUYHOMY
COCTaBy; JIMYHBIE JIela U TPYAOBBIE KHIDKKM pPaOOTHUKOB; Jena, coepraliue
OCHOBAaHMS K NpPHKa3zy IO JUYHOMY COCTaBy; Jela, COACPKALIUE MaTEpHUAJIbI
aTTecTalud  pabOOTHUKOB; CIIy’)KEOHBIX ~ pacclieJOBaHUii; CIIPABOYHO-
MH()OPMAIIMOHHBIA OaHK JaHHBIX MO TMepcoHaly (KapTOTEKH, >KypHAaJbl);
MNOJJIMHHUKA M KOMHUM OTYETHBIX, AHAJIMTHYECKUX U CIPABOYHBIX MAaTE€pPHUAsOB,
nepeaBaeMbIX PYKOBOJCTBY OpraHuzanuu, pyKOBOJUTENISIM CTPYKTYPHBIX
NOJIpa3/ieNIeHu; KOIMUU OTYETOB, HANPABISIEMBIX B TOCYJApPCTBEHHBIE OPTaHbI
CTaTUCTUKH, HAJIOTOBbIE MHCIIEKI[UH, BBIILIECTOSIINE OPTaHbl YIIPABICHUS U ApyTHe
YUpEKACHUS).

2.3.3.2. JlokymeHTanusi 1Mo OpraHu3aluuud padOThl CTPYKTYPHBIX MOAPA3ACIICHUN
(MONOKEeHUsSI O CTPYKTYPHBIX TOJPA3JEICHUSX, OKHOCTHBIE WHCTPYKIMH
pabOTHHUKOB, TPHUKAa3bl, pacCHOpsOKEHUs, yKazaHus pykoBoactBa MKOY
«ynukckas COI»; [0KyMEHTBI 1O IUIAHWUPOBAHMIO, YYETYy, AaHalu3y u
OTYETHOCTH B YAaCTH padOTHI C IEPCOHAIOM.



II1. Coop, 06paboTKa ¥ 3anIuTa MEPCOHATBHBIX JAHHBIX
3.1. Ilopsnok nmony4eHus NePCOHAIbHBIX JAHHBIX.

3.1.1. Bce nepcoHanbHble JaHHbIE PaOOTHHKA CIEIYET MOIydaTh Y HEro CaMoro.
Ecnu nepconanbpHble JaHHBIE PaOOTHHKA BO3MOXKHO MOJIYYUTH TOJIBKO y TpEThei
CTOPOHBI, TO Pa0OTHUK JOJDKEH OBITh YBEIOMIJIEH OO0 3TOM 3apaHee M OT HEro
JOJDKHO ~ OBITh  IMOJYYEHO MHUCbMEHHOE corjacue. J{oJKHOCTHOE — ML
paboroxarenss JAOHKHO COOOUIUTh pA0OTHHKY O LENAX, M[PEAnoaraeMbIxX
UCTOYHHUKAX M CIIOCO0aX MOTYYCHHsI IEPCOHATBHBIX JAHHBIX, 4 TAKXKE O XapaKTepe
MOJUJICKAIINX TOJYYCHHUIO TEePCOHATBHBIX JaHHBIX M TOCJIEICTBUAX OTKas3a
pabOTHUKA AATh MMCBMEHHOE COTJIaCHE Ha UX MOJIyYEHUE.

3.1.2. PabGoronaTenb He UMEET MIpaBa MOIAy4aTh U 00padaThIBaTh NEPCOHAIBHBIE
JaHHble pa0OTHHUKAa O €ro pacoBOW, HAalMOHAJIBHOW MPUHAJIEKHOCTH,
NOJIMTUYECKUX  B3MJIAJAX, PEIUTHO3HBIX WIH  (PUIOCO(CKUX  YOEKICHUSX,
COCTOSIHUH 3/10POBbsl, THTUMHOM JKW3HU. B ciydasx, HEOCPEICTBEHHO CBSI3aHHBIX
C BOIIpOCaMHM TPYJIOBBIX OTHOIUEHWH, B COOTBETCTBUU CO CT. 24 KoHCTUTynMH
Poccuiickoii @eneparnun paboToaTeNb BIpaBe MoJydyaTb U 00padaThIBaTh 1aHHBIE
O YaCTHOM >KM3HU pabOTHHUKA TOJIBKO C €r0 MUCbMEHHOIO COTJIacHsl.

O6paboTka yKa3aHHBIX MEPCOHABHBIX JaHHBIX pPaOOTHUKOB paboToaaTeraemM
BO3MOYKHA TOJIBKO C UX COIIacusi IN0Oo 0e3 UX COrjacusi B CICAYIOIIUX CIyqasix:

— IICPCOHAJIBHBIC JAHHBIC ABJIAIOTCS O6I_IICI[OCTyHHBIMI/I;

— TIEPCOHAJILHBIC JTaHHBIE OTHOCATCS K COCTOSHHUIO 370pOBbS PAaOOTHHKA M WX
00paboTka HeoOXoauMa JIsl 3aIUThl €T0 KU3HH, 3I0POBbS WM UHBIX KU3HEHHO
BOKHBIX HMHTEPECOB JHOO JKWU3HH, 3I0POBbS WM HWHBIX JKU3HCHHO BaKHBIX
WHTEPECOB JIPYTUX JIUII U TIOJIYICHHE COTIACHS paOOTHHKA HEBO3MOJKHO;

— 1O TpeOOBaHUIO TOJHOMOYHBIX TOCYJApPCTBEHHBIX OpPraHOB B CiydYasx,
MPETYCMOTPEHHBIX (PeAepaTbHbIM 3aKOHOM.

3.1.3. PabGotonmarens BrpaBe oOpabaThIBaTh MEPCOHANBHBIE JaHHBIE PAOOTHUKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHSI.

3.1.4. TlucemenHoe corjacue pabOTHHKA HAa OOpabOTKY CBOMX MEPCOHATBHBIX
JAHHBIX JOJKHO BKJIFOYATh B CEOSI:

— (amunuio, UMs, OTYECTBO, aapec CyObeKTa MEPCOHANBHBIX JAHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTA, YJIOCTOBEPSAIOIIEr0 €ro JUYHOCTh, CBEIEHUS O JaTe
BBIJIAYM YKa3aHHOI'O JIOKYMEHTA U BBIIABIIEM €TI0 OPTaHE;

— HauMeHoBaHue ((hamMuInio, UMs, OTYECTBO) U aAPEC OmepaTopa, MOJydaroIIero
corjlacue cyobeKTa MepPCOHAIbHBIX JAHHBIX;

— 11e71b 00pa0OTKH MEPCOHANIBHBIX JaHHBIX;



— TepedyeHb MEePCOHANbHBIX JAaHHBIX, HA OOpPaOOTKYy KOTOPBIX JAETCs COorjacue
CyObEKTa EPCOHATIBHBIX JAHHBIX;

— MEPEYEHb JICMCTBUM C MEPCOHAJIBbHBIMU JAHHBIMH, HA COBEPIICHHE KOTOPBIX
JaeTcsl coriache, oOIlee OINKWCAaHWE MCIOJIb3YEMbIX ONEPaTOpoOM CIOCOOOB
00pabOTKM MEPCOHATBHBIX TAHHBIX;

— CPOK, B TCUCHUEC KOTOPOTO I[CfICTByeT COorjiacue, a TakKxKe rnopsAaa0K €ro OT3biBa.

dopma 3asBIEHUSA O COIVIaCUU PabOTHHKA HAa 00pabOTKy MEPCOHAIBHBIX JaHHBIX
CM. B IpwiioskeHnH 1 k Hacrosimiemy [lonoxkeHuro.

3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CIECAYIONIUX Cydasx:

1) 06paboTKa MepcoHANBHBIX JaHHBIX OCYIIECTBIIICTCS HA OCHOBaHUH TpymI0oBOTO
kogekca P® wimu mHOTO (emepanbHOr0 3aKOHA, YCTAaHABJIMBAIOIICTO €€ IIelb,
YCIIOBUS TIOJIYYCHHUS TEPCOHAIBHBIX JAHHBIX M KPYT CYOBEKTOB, IEPCOHAILHBIC
JaHHBIE KOTOPBIX TOJUIeKAT 00pabOTKe, a TaKKe OMPEEISIFOIIeTO TOTHOMOYHS
paboroaarens;

2) 00paboTKa IEPCOHANBHBIX JAaHHBIX OCYIIECTBIIACTCS B ICISX HCIIOTHCHHS
TPYJIOBOTO JOTOBOPA;

3) o0paboTka MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS JJISI CTATUCTUUECKUX WIIU
WHBIX HAYYHBIX IIeJICH TP  YCIOBHU  00S3aTEIBLHOTO  00€3TMYUBAHUS
MEPCOHANIBHBIX JAHHBIX;

4) 06paboTKa MEePCOHANILHBIX JJAHHBIX HEOOXOAMMA JIJIsl 3aIUThI )KU3HU, 3I0POBBS
WM WHBIX JKU3HCHHO BaXXHBIX HWHTEPECOB pPAOOTHHMKA, €CIU TOJyYEeHHUE €Tro
COTJIacusi HEBO3MOKHO.

3.2. [lopsigok 00pabOTKH, Tepe/laur U XpaHEHUs MEPCOHATBHBIX TaHHBIX.

3.2.1. Pabornux MKOVY «llynukckas COIll» mpenocraBiser cekpeTapro
o0pa30BaTeNbHON OpraHu3alui JIOCTOBEpHbIE cBeAeHust o cede. Cekperapb
IPOBEPSET JOCTOBEPHOCTh CBEACHWI, CBEpsisl JlaHHbIE, MPEJOCTABICHHbBIE
pabOTHUKOM, C UMEIOIIUMHUCS Y PaOOTHUKA TOKYMEHTaAMHU.

3.2.2. B cootBercTBUU co cT. 86, 1. 14 TK P® B nensx obGecnieyeHus: mpaB u
CBO0OJ yesoBeKka W rpaxaaHuHa aupektop Opranuzanuu (PaGoromatens) u ero
MPEJACTABUTEIM TPU OOpabOTKE TMEPCOHANBHBIX JAaHHBIX PAOOTHHUKA JOJKHBI
cobJro1aTh cieayroIre ooiye TpeOoBaHus:

3.2.2.1. OO0OpaboTka TEPCOHAIBHBIX JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKIIIOUUTENTFHO B IENAX oOecredeHus: COOJIOJCHUS 3aKOHOB U HWHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, COJCHCTBUS PabOOTHHKAM B TPYAOYCTPOKMCTBE,
OOy4eHHH M TPOJBMKEHUU MO Cciyx0e, oOecredyeHHsl JHMYHON Oe30MacHOCTH
pabOTHHUKOB, KOHTPOJII KOJMYECTBA M KadeCcTBa BBIMTOJHICMOW pabOThl U
oOecIieueHus: COXpaHHOCTH UMYIIIECTBA.
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3.2.2.2. Ilpm omnpeneneHun oObemMa U cojepkaHusi, oOpabaThIBaeMBbIX
MEPCOHAIBHBIX JIAaHHBIX PaGoronareinn JIOJKEH PYKOBOJCTBOBATHCS
Koncturyuuenn Poccuiickoir Penepaunu, TpyaoBbIM KojekcoM Poccuiickoit
deneparuy ¥ HHBIMU (peiepaibHBIMU 3aKOHAMM.

3.22.3. llpu npuUHATAM PELICHHI, 3aTPAaruBaIOMIMX HWHTEPECHl PAOOTHUKA,
PabGoromarens He HUMEET IpaBa OCHOBBIBATHCA Ha IEPCOHAIBHBIX JIAHHBIX
pabOTHHUKA, MOTYYEHHBIX UCKIIOUUTENIBHO B PE3yJIbTaTeé UX aBTOMATU3UPOBAHHOU
00paOOTKHU WK AJIEKTPOHHOT'O TOJTYyUYEHUSI.

3.2.2.4. 3ammra NEpCOHATBHBIX JAaHHBIX pPAOOTHHUKA OT HEMPAaBOMEPHOTO HUX
UCTIOJIb30BaHUS WK yTpaThl obecnieunBaeTcsi PaboTomareneM 3a cueT ero CpeacTs
B TIOPSIZIKE, YCTAHOBJICHHOM (pe/iepaIbHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKHM M WX MPEICTABUTEIN JOKHBI OBITh O3HAKOMJICHBI O]
PACIIUCKy C HACTOSAIIMUM IOJOKEHUEM, YCTAaHABIUBAIOIIUMU MOPSAOK 00pabOTKH
MEePCOHATIBHBIX JIAHHBIX PAOOTHUKOB, a TakKe 00 MX IpaBaxX U OOS3aHHOCTSAX B
9TOM 00JIaCTH.

3.2.2.6. Bo Bcex ciyyasx OTKa3 pabOOTHHMKAa OT CBOMX IpaB Ha COXpaHEHUE U
3alIUTy TalHbl HEACHCTBUTEIICH.

IV. Ilepenava u XxpaHeHHE NEPCOHAIBHBIX TAHHBIX

4.1. Tlpu mepenaye TMEPCOHAIBHBIX JaHHBIX paboTHUKAa Paboromarens HOKEH
COOJII0IaTh CIEayIoIe TPEOOBAHNUS:

4.1.1. He cooOmaTe nepcoHaNbHBIC aHHbIE PabOOTHHUKA TPEThEW CTOpOHE Oe3
MUCBMEHHOTO COrJlacus pa0OTHHMKA, 3a HCKIIOYEHHEM CIIy4aeB, KOrjJa dTO
HEO0OXOAMMO B IEJISIX MPEIYyIPEKISHUS YTPO3bl KU3HU U 3[0POBBI0 pabOTHHUKA, a
TaK)Xe B CITydasiX, yCTAaHOBJICHHBIX (peiepaibHBIM 3aKOHOM.

4.1.2. He cooOmaTe mepcoHagbHbIE JTaHHbIE Pa0OTHHKA B KOMMEPYECKUX IIEJISIX
0€e3 ero MuCbMEHHOTO COTJIACHSI.

4.1.3. TlpenynpenuTs JHIl, MOTYYUBIIUX MEPCOHANbHBIC TaHHBIE PaOOTHHKA, O
TOM, YTO 3TH JJAaHHBIE MOTYT OBbITh UCTIOJIb30BaHbI JIUIIIb B IENSIX, AJII KOTOPBHIX OHH
COOOIIECHBI, U TPeOOBaTh OT ATUX JIMI[ TOATBEPKIACHUS TOTO, YTO 3ITO IMPABHIIO
cobmoneHo. Jluma, moJydHBIIIME TEPCOHANBHBIE JaHHbIE PaO0OTHHKA, OOS3aHBI
COOJTIOZIaTh PEXKUM CeKpeTHoCTH (KoHbuaeHImanbHocTh). Jlannoe [Tonoxxenue He
pacnpocTpaHseTcss Ha OOMEH MEepCOHATBHBIMH JTAHHBIMA PAOOTHUKOB B TIOPSIIKE,
YCTaHOBJICHHOM (peiepaibHbIMUA 3aKOHAMU.

4.1.4. OcymecTBIATh Tiepenavy MEePCOHATBHBIX JaHHBIX PAOOTHUKOB B Mpesenax
MKOY «yaukckas COILL» B coorBeTcTBUM ¢ HacTosMM [lonoxkennem.

4.1.5. Pazpematrp J0cTyn K TEPCOHAIBHBIM JaHHBIM pPaOOTHUKOB TOJBKO
CIIELIMAJIbHO YIIOJJHOMOYEHHBIM JIMLAM, ITPY 3TOM YKa3aHHbIC JINIA JOJKHBI UMETh
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MpaBO TMOJy4YaTh TOJHKO TE€ TMEpPCOHAIBbHBIC JdaHHBIE pPAOOTHUKA, KOTOPHIE
HEO0OXOAMMBI TSI BBIMOJIHEHUS! KOHKPETHON (QYyHKIIUU.

4.1.6. He 3anpammBaTh HH(OpPMALMIO O COCTOSHHUU 370POBBSI pabOTHHKA, 3a
UCKJIIOYCHHEM TEX CBEJIEHUH, KOTOPBIE OTHOCSTCS K BOMPOCY O BO3MOXHOCTH
BBITIOJIHEHHSI pAOOTHUKOM TPYI0BOM (DYHKIIUH.

4.1.7. [IlepemaBaThb TepCOHAIbHBIE JaHHbIE pPAaOOTHHUKA TMPEACTABUTEISIM
pabOTHUKOB B TMOPSAKE, yCTaHOBIEHHOM TpynoBbIM KojekcoMm Poccuiickoi
denepanu, ¥ OrpaHUYMBATH 3Ty HH(POPMALMIO TOJBKO TEMH MEPCOHAIBHBIMU
JTaHHBIMA PaOOTHHKA, KOTOpPbIE HEOOXOIWMMBI [JIsl BBIMIOJIHEHUS yKa3aHHBIMU
MPEACTaBUTEIIMH UX (QYHKIIUH.

4.2. XpaHeHue 1 UCIOJIb30BAHNE NIEPCOHANBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. llepcoHanpHble AaHHbIE PAOOTHUKOB 0Opa0aTHIBAIOTCS W XPAHATCS B
CEeKpeTapuare.

4.2.2. TlepcoHanbHble AaHHbIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, NMPOXOAUTH
JalbHENIIYl0 00pa0OTKy M IepelaBaThCsl Ha XpaHEHHE Kak Ha OyMasKHBIX
HOCUTEIAX, TaK U B DJIEKTPOHHOM BHUJE — JIOKAJIbHON KOMIIBIOTEPHON CETU U
KOMIIbIOTEpHOU nporpamme «1C: 3apruiata 1 Kagpe».

4.3. IIpu nonyyeHUu MEPCOHAIBHBIX JJAHHBIX HE OT paOOTHHKA (32 UCKIIOYECHUEM
Clly4aeB, €CJIM NEPCOHANbHBbIC JaHHbIC ObUIA MPEJOCTABICHBI pabOTOAATEN0 Ha
OCHOBaHMH (peiepajbHOr0 3aKOHAa WJIM €CJIM TMEPCOHANbHBIC JIaHHBIE SIBIISIOTCS
00I11IeTIOCTYTHBIMU) paboTojaTeNh 10 Hadajia OOpabOTKM TaKuX MEPCOHATBHBIX
JTAHHBIX 00s13aH MPEJOCTABUTh PAOOTHUKY CIIEYIONIYI0 HH(GOPMAIIUIO:

— HauMeHoBaHue ((amwmnms, WMs, OTYECTBO) W aJpec olepaTopa WU €ro
MPEICTaBUTEIIA;

— 11eJ1h 00paOOTKU MEPCOHANIBHBIX JIAHHBIX U €€ MTPaBOBOE OCHOBAHUE;
— MPENOJIAraeéMbI€ MOIb30BATENIN NEPCOHATBHBIX JTAHHBIX;

— YCTaHOBJIEHHbIE HacToslMM DefepanbHbIM 3aKOHOM IpaBa CyOBbeKTa
MIEPCOHAJIBHBIX TAHHBIX.

V. JocTyn K nepcoHaIbHbIM JaHHBIM PAOOTHUKOB

5.1. IlpaBo pocTyma K MepCcOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:
— gupekrop MKOYVY «Ilynukckas COLDy;

— CEKpeTaphb;

- 3aMecTuTenu aupekropa no YBP u AXY;

— COTPYAHHUKHU OyXranTepuH.
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5.2. Pabotnuk MKOVY «llynukckas COLL» umeet mnpaso:

5.2.1. Tlomy4aTh AOCTYN K CBOMM MEPCOHAIIBHBIM JIAHHBIM M O3HAKOMIICHHE C
HUMH, BKJIOYasi TpaBO Ha OE3BO3ME3THOE MOJMyYeHUE KOMWUH 1000 3amucu,
coJieprKalllel MepCoHaIbHbIC JaHHbIE PAOOTHHKA.

5.2.2. TpeboBath oT Pabotonarenss yTOYHEHHUs, UCKIIIOUEHUS WJIM UCIPABIICHUS
HETOJHBIX, HEBEPHBIX, YCTAPEBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO MOJYyUYECHHBIX
WM HE SBITIONTUX HEOOXOAMMBIME 1711 PaboTomaTens mepcoHaNbHBIX JaHHBIX.

5.2.3. Ilonyuats oT PaGoTonarens

— CBCIACHHA O JIMIAX, KOTOPBIC HMMCIOT OOCTYII K IICPCOHAJIBHBIM JddHHBIM HWJIN
KOTOPBIM MOJKCT OBITH MpcaoCTaBJICH TaKoOU HOCTYVYII,

— HiepeYeHb 00padbaThIBAEMBIX IEPCOHAIBHBIX JAHHBIX U UICTOYHHUK UX TOJTYyYCHUS;
— CPOKH 00paOOTKH NMEPCOHANIBHBIX TAHHBIX, B TOM YHCIIE CPOKU UX XPAHEHHUS;

— CBEIEHUS O TOM, Kakhe MOPUIUYECKHE TIOCIHEACTBHS s CyObeKTa
NEPCOHANIBHBIX JTAHHBIX MOET MOBJIEYb 3a cO00M 00pabOTKa €ro NmepcoHaIbHBIX
JTAaHHBIX.

5.2.3. TpeboBarb usBemenus PabotogaTenemM Bcex JUIl, KOTOPHIM paHee ObUIH
COOOIIEHbI HEBEPHBIE WJIM HEMOJHbIE TMEPCOHAIBHBIE JaHHbIE, 000 BCEX
MPOU3BEACHHBIX B HUX UCKIIIOUCHUSX, HCIIPABICHUAX WJIU JOTOJHECHUSIX.

OO>xamoBaTh B  yINOJHOMOYEHHBI OpraH IO 3alluTe TMpaB CyOBEKTOB
MEPCOHANIBHBIX JAaHHBIX WA B CyJIeOHOM MOPSIIKE HEMPABOMEPHBIC NEHCTBUS WIIH
oeznelictBust Paboronarens mpu oOpabOTKe U 3alUTE €ro MePCOHATBHBIX JaHHBIX.

5.3. KomupoBaTh © JefaTh BBIMMCKK TEPCOHATBHBIX JaHHBIX pPaOOTHHKA
paspeniaeTcsi UCKIIOYUTENIBHO B CIY)KEOHBIX IEJSX ¢ MUChbMEHHOTO pa3pelieHus
nupekropa MKOY «yaukckas COILL».

5.4. Ilepenaya nHopManmu TPETheH CTOPOHE BO3MOYKHA TOJIBKO MPH MMHCHhbMEHHOM
corjacuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYIICHUE HOPM, PETYJIUPYIOIINX 00pabOTKY U 3allUTy
MEPCOHAIBHBIX JaHHBIX

6.1. Pabornuku MKOY «Ilynukckas COI», BUHOBHbIE B HAapyIIEHUH HOPM,
pPEryIupYyIOIUX TMOJdy4YyeHue, oOpabOTKy U 3aluTy NEPCOHAJIBHBIX JIaHHBIX
paboOTHHKA, HECYT TUCUUIIMHAPHYIO aIMUHUCTPATUBHYIO, IPAXKIAHCKO-TIPABOBYIO
VI YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepaibHBIMU 3aKOHAMH.

6.2. Iupexktop MKOYVY «llynukckas COLL» 3a HapylIeHrE HOPM, PETYJIHPYIOIINX
noyiyueHue, oOpabOTKy M 3allUTy MEePCOHAIbHBIX JAaHHBIX PAOOTHHKA, HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cT. 5.27 u 5.39 Kopnekca 00
aIMUHUCTPATUBHBIX IpaBoHapyleHusax Pocculickon @enepanuu, a Takxke
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BO3MeEIIAaeT pabOTHUKY yIiepO, MPUINHEHHBIM HETPABOMEPHBIM HCIIOJIb30BAaHUEM
uH(pOopMaIuK, CoJepKallel NepCOHANIbHbIE TaHHbIE PA0OTHUKA.

Ipuioxkenue 1
dopma 3asBICHUA
0 coryiacuu paboTHUKA

Ha 00pa0OTKY MEePCOHATBHBIX TAHHBIX
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Jupexropy
MKOY «lyaukckas COIL»

lNamxukypoanoBy.I'.K

oT

(TOKHOCTH PabOTHUKA)

(®amunus 1.0. paboTHuka

3ASBIIEHUE
Ha 00pabOTKy NEPCOHANbHBIX JaHHBIX

(pamunms, UMsi, OTYECTBO)

Jato MyHununaabsHOMy Ka3éHHOMY 00111€00pa30BaTeIbHOMY
coryiacue yupexaeranto «MKOVY «lynukckas COLL»»

(HaMMEHOBaHUE OPTaHU3ALINH )
Ha aBTOMAaTHU3WPOBAHHYIO, a TakKe 0€3 MCIOJIb30BaHUs CPEJCTB aBTOMATH3ALUU
00pabOTKy MOMX TMEpPCOHANBHBIX NAHHBIX, & UMEHHO — COBEpIICHHE JCWCTBUH,
npeaycMoTpeHHsbIX 1. 3 4. 1 cr. 3 denepanpHoro 3akoHa ot 27.07.2006 1. Ne 152
®3 «O mepcoHaNbHBIX JaHHBIX», COAEPXKAIIMUXCS B HACTOSILEM 3asBICHHUM, B
Hensix  o0ecriedeHus COOJIOJAEHHUS TPYIOBOTO 3aKOHOJATENIbCTBA W MHBIX
HOPMATUBHBIX NPABOBBIX aKTOB, COJEHCTBUS B TPYAOYCTpPOIlCTBE, OOy4eHMH U
MPOJBIDKEHUS TIO CIyK0e, obOecrnedeHusi JUYHOW O€30macHOCTU PaOOTHHUKOB,
KOHTpPOJISI KOJIMYeCTBAa M KadecTBa BBIMOJHSIEMONM paboThl U obOecreueHus
COXPaHHOCTH UMYILIECTBA, @ UMEHHO:

1.
®.1.0.

2. lata
POXICHUS
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(4ucio, MecsIl, o)
3. JIOKyMEHT, yJIOCTOBEPSIOIINI
JUYHOCTh

(HaMeHOBaHUE, HOMEP U Cepusl
JIOKyMEHTa,

KEM U KOTJla BbIJIaH)
4. Anpec peructpaiuu 1no Mecry
KUTEIHCTBA

(mOYTOBBIN apec)
5. Aapec GakTHYECKOTO

IPOXKUBAHUS
(OYTOBBIM apec PaKTUYECKOTrO MPOKUBAHUS
KOHTaKTHBIN TenedoH)
6.
NHH
7. Homep cTpaxoBOro cBUAETEIbCTBA IEHCHOHHOTO
CTpaxOBaHUs

OO0 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH

MPEJCTABICHHBIX CBEJICHUIN MpeaypexaeH(a).

(dPammmus 1.0.
paboTHHKA) (moamucek) (mara)
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